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Firstly, welcome to our school, we can’t wait to welcome your child into our Early Years
Foundation Stage setting and have them begin their learning journey with us.

Meet the staff

Mrs Mason Miss Dodsworth Mrs Beavis
EYFS Lead and Reception Reception class teacher Nursery class teacher
class teacher

L N

Miss Applegarth Mrs Revell Miss Curtis
Reception class TA Reception class TA Nursery class HLTA



Aims

We have two classes, Nursery and Reception. At Willow Wood we ensure we offer a high
quality and challenging environment which caters to children’s individual and unique needs
and the way in which they learn best. We offer a stimulating environment where the
children can freely select resources for child-initiated learning, as well as offering a rich
curriculum of adult directed teaching by our highly experienced and dedicated staff.

This learning takes place within our indoor and outdoor environments. We have separate
Nursery and Reception classes; but a shared outdoor space.

Throughout the course of the day the children participate in group time which focuses on
developing English, phonics, mathematical and physical skills. More structured activities are
introduced as the children develop and their progress is closely monitored so that each child
works at their own appropriate level within the Early Years Foundation Framework so that it
can be tailored to suit their individual needs. Working in this way will give the children the
best possible start in their learning journey and prepares them for the Early Learning Goals
that they are assessed against at the end of Reception.




Coming to school

For both Reception and Nursery children, the school gates open at 8.50am and a member of
staff will be on the yard from this time. Children enter the classroom from their classroom
door and will be welcomed by their class teacher. If your child attends our afternoon
Nursery session, you will drop your child off at 12.30pm.

Going home

Gates open at 3.20pm which is when our Reception children finish their school day. Our
Nursery children finish their school day at 3.30pm. You will collect your child from their
classroom door where you dropped them off. Only adults that you have requested on the
contact sheets will be permitted to collect your child. Please let the office know if there is a
change to persons permitted or if someone else will be collecting them who is not on your
permitted persons list.

When you need to see the teacher
There will be occasions when you need to meet with the class teacher. You can either:

1. See the class teacher at the end of the day.

2. Send a message via Facebook messenger for the class teacher or leave a message
with the school office for the class teacher to contact you.

3. If the matter is more complex or confidential, make an appointment with the Early
Years Lead, Mrs Emily Mason or if you need to you can arrange to meet with the
Head Teacher, Mrs Lindsay Robertson.

When your child is ill

If your child is ill, please contact the school office before 9.00am, as any unexplained
absence will be marked as unauthorised, i.e. truancy and will be reported as such. You can
contact the office via a phone call, Facebook messenger or email.

If you are unsure whether your child can attend school due to an illness, please see NHS
guidelines on contagiousness or contact our school office who will be happy to offer advice.

We can administer medicines but we require written consent which clearly states the dose
and frequency (prescribed medicines only and the container must display a pharmacist’s
label). A care plan will need to be completed with staff in school and the prescribed
medicines signed in by an adult. Medicines must also be signed back out at the end of the
day.

Please mark inhalers with your child’s name and the dosage details. Inhalers also require a
care plan. A note from a parent is required to excuse a child from physical activity.

School nurse

During your child’s Reception year, an NHS nurse/s will come into school to test your child’s
eyesight and hearing. They will also check heights and weights. You will be informed of the
outcome of all of these checks via a letter from the NHS and sometimes, your child may be
referred for a follow up appointment.



Dress Code
Our clothing policy comprises of:

e Green sweatshirt, jumper or cardigan.

e Grey trousers, jogging bottoms (Nursery only), skirt or leggings.
e White polo shirt.

e Green and white summer dress (summer term).

e Grey shorts (summer term).

If you would like an embroidered uniform please visit this website
www.theschooloutfit.co.uk. Alternatively, uniform can be bought from Little Gem’s on
Sunderland High Street West. Please also a purchase a school book bag.

We would be grateful if you could label all of your child’s property clearly.

Children will be outside during all weathers so a pair of wellington boots are
advised as well as an appropriate coat and please be aware that these may
become muddy/messy due to the nature of the children’s learning within the
Early Years Foundation Stage.

School Dinner

School dinners for all children in Reception and KS1 are free. Children who are entitled to
30 hours provision in Nursery will stay for school dinner which cost £2.20 per day. You can
pay for your child’s dinners using the online service at: https://ip.e-
paycapita.com/AIP/itemSelectionPage.do?link=showltemSelectionPage&siteld=299&lanquag
eCode=EN&source=AIP&fc=72 If you think your child may be entitled to free school meals
then you can apply online at: https://www.sunderland.gov.uk/schoolmeals or you can collect
the forms from our school office.

Snack

All children are provided with a daily snack. This is a portion of fruit. Milk is also provided
daily for all children.

Facebook

Teachers upload messages, photographs and videos to celebrate the lovely work and
activities that your child does in school, as well as informing you of any events/activities
that have taken place. We reqularly upload stories and rhymes, so that you can enjoy what
we are learning in class alongside your child at home.
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Website and Facebook

Our school website can be accessed at: https://www.willowwoodprimary.org.uk/ and it holds
a whole host of information about the school from diary dates to ways to support your
children with their learning. Facebook is updated regularly with messages, photographs and
videos to share the wonderful activities we enjoy at Willow Wood.

It is always our intention to be available at the beginning and the end of each day.
If for whatever reason we are unavailable, please contact us via Facebook messenger or by
calling/ emailing our office and we will get back to you as soon as we can.
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