hppendix 4

Fixed Penalty Notice Process for Unauthorised Absences

School Monitors attendance
Pupil has 20 or more sessions (10 school days) of unauvthorised
absence during a 10 week period

School completes FPH1 Referral and forwards to Attendance Manager

|

Case reviewed and assessed for compliancy with Local Code of Conduct

and the evidential and public interest tests contained in the Code of
Practice for Crown Prosecufors has been referred fo and adhered too.
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Not Agreed:
School confacted to discuss

reason(s) why FPN will not
proceed

Mo further
unauthorized
absence

Mo further action

Agreed:

FPMN Warning letter issued by
Attendance Manager to parentis)
named on the referral form and
subject to 15 Schoeol Day monitoring
period

Continued unautheorised absence:
School completes FPMN2 and
forwards to Attendance Manager

!

Fixed Penalty Motice Issued by
Attendance Manager
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Parent(s) pays Parent{s)
fixed penalty does not pay
notice within fixed penalty

28 days nofice

¥ k3
Mo further Prosecution
action proceedings
instigated

under secticn
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