Fixed Penalty Motice Process for Unauthorized Leave During Term Time

Parent applies for term fime leave of absence due to holiday in term time

'

School sends letter to parent informing parent that the leave will not be
authorized

'

Parent takes child on holiday during term time has unauthorised holiday
leave of 20 consecutive sessions (10 consecutive school days)

|

School sends letter to parent advising them that a FPH request is to be
made to the Local Authority

School completes FPN3 referral for FPN with the required supporting
documentation and forwards fo the Attendance Manager

|

Case reviewed and assessed for compliancy with Local Code of Conduct
and the evidential and public interest tests contained in the Code of
Practice for Crown Prosecutors has been referred to and adhered too.
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Not Agreed: School contacted fo
discuss reasonis) why FPM will
not proceed

Agreed: Fixed Penalty Notice
izsued by Attendance Manager

Parent(s) pays
fixed penalty
nofice within 238
days

Mo further
action
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Parent{s) does
not pay fixed
penalty nofice

¥

Prosecution
proceedings instigated
under section 444(1)
Education Act 1996




